
INTERVIEWING WORKSHOP 
DAY 1

GRFX-4503 + GRFX-4803  |  SPRING 2024

• Design Interview Questions & Prep by Pavrithra Aravindan 
• Jobsmarts for Twentysomethings by Bradley G. Richardson  
• Best Answers to the 201 Most Frequently Asked Interview Questions 
• Knock ’Em Dead: The Ultimate job seeker’s Handbook by Martin Yate  
• Successful Interviewing for College Seniors by John D. Singleton  
• Sweaty Palms: The Neglected Art of Being Interviewed by H. Anthony Medley.

• SECTION 3 GRADES + SECTION 4 (SO FAR) + FINALIZING ALL WORK   
—  

• PORTFOLIO REVIEW VS. INFORMATIONAL INTERVIEW VS. JOB INTERVIEW  
• NETWORKING  + YOUR JOB HUNT JOURNAL 

— 
• HOW TO GET AN INTERVIEW 
• BEFORE THE INTERVIEW 
• HOW TO HAVE A SUCCESSFUL  INTERVIEW 
• INTRO TO SALARY NEGOTIATIONS 
• AFTER THE INTERVIEW 

— 
• ELEVATOR PITCH - TAKE  2 
——————————-— 

• WORKSHOP - DAY 2                           
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-Go to as many Portfolio Reviews as you can to get opinions from 
many different professionals.  

-Usually, you are one of many students (or recent grads) reviewed 
by many different reviewers; however, each review time is just the 
dialogue between the two of you. 

- The first one you go to may (will) be painful and you will think  
you are worthless and feel that nobody taught you anything that 
was worthwhile.   

- The next one will be great and you’ll realize that maybe it’s ok.  :)   

- Then by the third one, you will realize these are like critiques and 
it’s all about asking WHY people said things (respectfully) so that 
you can filter the information and improve!
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- It’s all about you presenting your work in order to fit into their 
organization and the position they need to fill/work they need done.  

- They will likely not say anything good or bad.  
You will get the job or you won’t. 

JOB INTERVIEW
FINDING JOBS TO GET THE INTERVEW FINDING JOBS TO GET THE INTERVEW
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-This one is like obtaining a job interview, but knowing full well you 
won’t get a job.  

- It is KEY to networking because then the person knows you (and is 
hopefully impressed!). You will be top of mind when they – or 
someone they know – need someone at the last minute! 

-However, it is asking a LOT of somebody’s time to do this.  
If somebody agrees, do not take it lightly!  
They are doing you a HUGE favor! 

-The following doesn’t take into COVID precautions.

INFORMATIONAL INTERVIEW
INFORMATIONAL INTERVIEW

https://career.berkeley.edu/Info/InfoQuestions

SEE LINK ON SLACK

Highlighted text are 
the only questions 
that could also apply 
in an actual job 
interview (with some 
slight rewording).  

In other words,  
an informational 
interview is not  
a job interview!

INFORMATIONAL INTERVIEW

https://www.youtube.com/watch?v=m6Pa4ZB4mvQ


-A screening interview is a phone call or in-person meeting  
organized by a recruiter (headhunter) to evaluate a job  
candidate’s qualifications.  

- IF an agency/company/etc. has gone to the trouble and expense of 
hiring a recruiter, this is the first interview in the hiring process.
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ALSO - SCREENING INTERVIEW

If somebody (anybody!) calls/emails/
messages you to set up an interview – 
even if it’s an admin assistant – 
consider it part of an interview. 
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HOW TO GET AN INTERVIEW

• GET AN INTERVIEW 
• INTERVIEW FORMATS

-Determination. Creativity. Perseverance.   
The best jobs aren’t always advertised.  

- Remember you WILL be researched online.  
Google yourself now and often.  

-Curate your online presence, especially when job searching.   

-ALWAYS have business cards on you.  
- Do not hesitate to offer the tangible (and/or digital) version! 
- It’s just polite after you ask for theirs first.  
- + CONFIDENCE - assume they want one. 

- STAY ORGANIZED.  
Use your Job Hunt Journal or some manifestation of it. 

- Reach out to MANY MANY PLACES. MANY. 
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SOCIAL MEDIA EMAIL EMAIL

When did you say in your cover letter you would?
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BEFORE THE INTERVIEW

• DRESSING FOR THE INTERVIEW 
• WHAT TO BRING WITH YOU 
• RESEARCH – THEN RESEARCH MORE 
• ADVICE (FROM HUMAN RESOURCES) 
• PREPARE QUESTIONS FOR THE INTERVIEWER 
• INTERVIEW PREP TIPS 
• PRACTICE!

- BE CLEAN 

- Ironed, clean clothes 

- No dirty nails 

- Jewelry 

- Hair 

- Avoid too much hairspray, overdone hair 

- Is that dandruff or dried hair product? 

- No excessive makeup 

- No cleavage, chest hair, etc. No high hemlines. 

- Avoid t-shirts. Especially avoid words on t-shirts.  

- No oversize handbags 

- Nice shoes 

- No heavy perfume/cologne 

- Smokers beware
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DON’T FORGET TO SMILE! 
AND TO  

CHECK YOUR TEETH  
BEFORE THE INTERVIEW
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- Tablet/laptop with your portfolio PDF(s) loaded.  
Nothing should depend on wifi JUST IN CASE it’s not available! 

- If you have unlimited data access accessible on your tablet/laptop,  
then use it. But that’s expensive, so do not consider it required! 

-Do not ask/expect the interviewer to look on her/his computer or phone 
during the interview. It is more advantageous if you have control of your 
portfolio and its narrative. Keep the interviewer’s focus where you want it. 

-Black box with:  

- 2-4 finely printed samples 

-Process books 

-Business cards 

-5-10 copies of your resumé 

-Pen/Pencil and paper (just in case you need it!)

+ BRING WITH YOU TO INTERVIEW IN PERSON
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+ BRING WITH YOU TO INTERVIEW IN PERSON
-STRONG WIFI. Even if that means you need to camp in a Starbucks. 

 
Suggestion: Phone optional as back-up wifi just in case your connection is lost.  
Use only if you have unlimited data.  
 
 
 
 
 

-Be sure your camera and microphone work perfectly! 

-Check your (real) background. Avoid virtual backgrounds if you can. 

- Tablet/laptop with your portfolio loaded.  
Whatever you use, make sure you are VERY familiar with how it works 
on whatever software that will be used for your interview. 

+ BRING WITH YOU TO INTERVIEW ONLINE

Also have available to easily access: 

- Your website up and ready to access if needed. 

- Social media home pages ready to access if needed. 

-Digital version of Business Card available.  

- PDF file of your resumé. (If available to load in “Chat” or equivalent). 

- URL link of the PDF of your resumé (or page with it if not available). 

- PDF file of your process book(s). 

- URL link to process book(s) PDF.

+ BRING WITH YOU TO INTERVIEW ONLINE BEFORE THE INTERVIEW

• DRESSING FOR THE INTERVIEW 
• WHAT TO BRING WITH YOU 
• RESEARCH – THEN RESEARCH MORE 
• ADVICE (FROM HUMAN RESOURCES) 
• PREPARE QUESTIONS FOR THE INTERVIEWER 
• INTERVIEW PREP TIPS 
• PRACTICE!

- The position in context of the city, region, country, world, etc. 

- Information about company and interviewer. 
Check LinkedIn at a minimum! 

- The company’s clients. Past and present. 

- The company’s competition. 

- The company’s social media presence. 

- The company’s website. 

- Any awards won?  
You better know if they won anything recently! 

- Any articles or other publicity about the company/interviewer? 

- How long has the company existed? What is its history? 

- How long has the interviewer been employed at the company?  
What is her/his/their* past work experience? 

- Anything else (make sure sources are reliable)? 

- Any recent news to spark up a conversation that shows your research? 

- Do you have any common connections with the interviewer?
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RESEARCH!

Original talk by Kelly King, SPHR, 2017, Senior Human Resources Professional 

BEFORE THE INTERVIEW

• DRESSING FOR THE INTERVIEW 
• WHAT TO BRING WITH YOU 
• RESEARCH – THEN RESEARCH MORE 
• MORE ADVICE (FROM HUMAN RESOURCES) 
• PREPARE QUESTIONS FOR THE INTERVIEWER 
• INTERVIEW PREP TIPS 
• PRACTICE!

ADVICE Original talk in 2017  
(and many years before)  
by Kelly King, SPHR -  
Senior Human  
Resources Professional 

- A human resource department is the division of a company that is 
responsible for effectively managing a company's human resources,  
which are its employees. 

- The department’s [or one HR person on staff’s] mission is to make sure  
the company's employees are adequately managed, appropriately 
compensated, and effectively trained.  

- The department is also responsible for recruiting, hiring, firing,  
and administering benefits. 

- Not all companies have an HR director/department.  
(They should for their own protection!)

ADVICE

Original talk by Kelly King, SPHR, 2017, Senior Human Resources Professional 

FYI :  
Title VII (7)  vs.   Title IX (9)
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ADVICE

Original talk by Kelly King, SPHR, 2017, Senior Human Resources Professional 

FYI

Original talk by Kelly King, SPHR, 2017, Senior Human Resources Professional 

HR reps are trained to avoid these. Most non-HR 
interviewers have no idea they’re doing these.  
SO TRY TO AVOID ANY OF THESE OBSTACLES.

FYI

Original talk by Kelly King, SPHR, 2017, Senior Human Resources Professional 

Stereotyping -  
We all know what stereotyping is; it’s not always a 
negative thing; nothing you can really do about 
this, but need to be aware that it can affect an 
interviewer’s perception of you.

FYI

Original talk by Kelly King, SPHR, 2017, Senior Human Resources Professional 

First Impression Error -  
The interviewer makes a snap judgment and let’s 
that first impression, whether positive or negative, 
cloud the entire interview. 
Can be good for you, but be careful if it’s not! 
 
Examples: 
•Candidate is from interviewer’s alma mater. 
•Arriving 50 minutes early (not good).

FYI

Original talk by Kelly King, SPHR, 2017, Senior Human Resources Professional 

Negative Emphasis -  
Rejecting a candidate on the basis of a small 
amount of negative information. 
>> This often happens with subjective factors like  
     dress or nonverbal communication taint the  
     interviewer’s judgment. 

Example: 
•Lack of eye contact  
(but if it is for a telemarketing position,  
this is not critical). 

FYI

Original talk by Kelly King, SPHR, 2017, Senior Human Resources Professional 

Halo/Horn Effect -  

•Halo Effect – When the interviewer allows one 
strong point that he/she/they values highly to 
overshadow all other information 

•Horn Effect – Opposite of halo effect; similar to 
negative emphasis – you can see how many of 
these are similar.

FYI

Original talk by Kelly King, SPHR, 2017, Senior Human Resources Professional 

Similar To Me Error -  
Picking a candidate based on personal 
characteristics that they share with the interviewer 
rather than job-related criteria.  
Can be good for you, but be careful if it’s not! 

Examples: 
•This can go back to graduating from the  
same school. 

•Both originally from the same state/region. 
•Both like to bike, etc.

FYI

Original talk by Kelly King, SPHR, 2017, Senior Human Resources Professional 

Similar To Me Error -  
Failure to recognize responses of a candidate that 
socially acceptable rather than factual. 

Examples: 
•Politically correct responses. 
•Using buzz words and jargon. 
•Answering questions the way they think the 
interviewer wants them answered

IF YOU ARE OFFERED A JOB…

Original talk by Kelly King, SPHR, 2017, Senior Human Resources Professional 
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• DRESSING FOR THE INTERVIEW 
• WHAT TO BRING WITH YOU 
• RESEARCH – THEN RESEARCH MORE 
• ADVICE (FROM HUMAN RESOURCES) 
• PREPARE QUESTIONS FOR THE INTERVIEWER 
• INTERVIEW PREP TIPS 
• PRACTICE!

-Can you describe a typical day in this type of role? 

-Can you explain the culture to me, with examples of how the 
company upholds it? 

-How long have you been at the company? What makes you stay?  
or even better would be >>  
I saw on LinkedIn that you have been with this company for ___ 
years. What makes you stay? 

-What challenges have other new hires faced when starting in 
similar roles and what can I do to put myself in a better position 
to succeed? 

-What types of career opportunities may open up for a person 
starting out in this type of position, assuming they perform well?
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COMMON QUESTIONS

-What are some of the company's initiatives regarding learning 
and development of its employees? 

-How would you describe the work environment here? 

-What's the best part of working for this company? 

-How have you recognized your employees in the past? 

-What are some of the short-term and long-term goals for  
the company?  
or you could ask > 
How could I help your company meet its short-term or  
long-term goals? 

-What are the most important things you’d like to see me 
accomplish in the first 30, 60 and 90 days of employment?
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-The more you can intelligently tie in your research with 
questions, the better. But don’t force it just to show off.  
Make sure you are asking a valid question. 

COMMON QUESTIONS

-Anything about salary/pay.  
-Not about what others make.  

-Not how much you would theoretically make.  

- Do not ask about benefits beyond what the company does to 
develop/train/encourage their employees.  

DO NOT ASK*
*UNLESS THE INTERVIEWER BRINGS IT UP.
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Other things to not say even if you end up being offered a job:  

-How often do reviews occur? 

-May I arrive early or late, as long as I get my hours in? 

-Do I get my own office?  

Avoid talking about at work in general: 

- Politics.  

- Religion. 
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PREP TIPS
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• DRESSING FOR THE INTERVIEW 
• WHAT TO BRING WITH YOU 
• RESEARCH – THEN RESEARCH MORE 
• ADVICE (FROM HUMAN RESOURCES) 
• PREPARE QUESTIONS FOR THE INTERVIEWER 
• INTERVIEW PREP TIPS 
• PRACTICE!

• SECTION 4 GRADES + FINALIZING ALL WORK  
—  

• PORTFOLIO REVIEW VS. INFORMATIONAL INTERVIEW VS. JOB INTERVIEW  
• NETWORKING  + YOUR JOB HUNT JOURNAL 

— 
• HOW TO GET AN INTERVIEW 
• BEFORE THE INTERVIEW 
• HOW TO HAVE A SUCCESSFUL  INTERVIEW 
• INTRO TO SALARY NEGOTIATIONS 
• AFTER THE INTERVIEW 

— 
• ELEVATOR PITCH - TAKE  2 
——————————-— 

• WORKSHOP - DAY 2                           

HOW TO HAVE A SUCCESSFUL INTERVIEW
• CONFIDENCE 
• DO’S  +  DO NOT’S 
• OPENING 
• SAMPLE QUESTIONS 
• QUESTIONS FOR INTERVIEWER(S) 
• PRESENTING YOUR PORTFOLIO 
• CLOSING 
• MORE ONLINE INTERVIEW TIPS

CONFIDENCE HOW TO HAVE A SUCCESSFUL INTERVIEW
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• OPENING 
• SAMPLE QUESTIONS 
• QUESTIONS FOR INTERVIEWER(S) 
• PRESENTING YOUR PORTFOLIO 
• CLOSING 
• MORE ONLINE INTERVIEW TIPS

ARRIVE ALONE. 
ARRIVE ON TIME.

DO 

*5 minutes before. 
 In person and online.

*
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ARRIVE ON TIME.
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*5 minutes before. 
 In person and online.

*
ARRIVE ALONE. 
ARRIVE ON TIME.

DO 

MAKE SURE YOU KNOW THE TIME ZONE! 
For example, 10:30 am CST and 10:30 am PST are VERY DIFFERENT!

ARRIVE ALONE. 
ARRIVE ON TIME.

DO 

MAKE SURE YOU KNOW THE TIME ZONE! 

-Wear outdoor clothing (coat, hat, etc.) 

-Wear sunglasses 

- Smoke or chew gum 

- Look at your phone!!! 

- Look at your watch - EVEN IF IT’S A SMARTWATCH!!!  

- Address the interviewer by first name 

- Interrupt the interviewer 

- Show offense to discriminatory questions 

- Read any documents on interviewer’s desk 

- Sit - only after the interviewer sits (or offers you a seat) 

- Show your portfolio until asked
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- Initial greeting of utmost importance 

- Reactions to body language

OPENING
- Internalize a few success phrases. Breathe. 

- Avoid assuming a subordinate role. 

- Learn job-related, company buzzwords. 

- PEOPLE LIKE PEOPLE WHO LIKE THEM. 

- If it’s in your skillset: subtly pick up on and MIRROR interviewer. 

-Humor breaks - but be careful! 

- BE EXTREMELY OBSERVANT. 

- Present your resumé only if asked. 

- Say only positive things about present of past employer. 

- Practice questions and answers prior. 

- Including the points about your work >>refer to your Process Books! 

-Have questions for interviewer! (shows research).
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- BE EXTREMELY OBSERVANT. 

- Present your resumé only if asked. 

- Say only positive things about present of past employer. 

- Practice questions and answers prior. 

- Including the points about your work >>refer to your Process Books! 

-Have questions for interviewer! (shows research).

THE INTERVIEW

SHUT UP  
& 

LISTEN

HOW TO HAVE A SUCCESSFUL INTERVIEW
• CONFIDENCE 
• DO’S  +  DO NOT’S 
• OPENING 
• SAMPLE QUESTIONS 
• QUESTIONS FOR INTERVIEWER(S) 
• PRESENTING YOUR PORTFOLIO 
• CLOSING 
• MORE ONLINE INTERVIEW TIPS

-Human Interaction 

-Politeness? Body Language? Grammar? Personable? 

-Portfolio 

-Quality? Presentation? 

-Questions and Answers 

-Comfortable Rapport? 

-  If unsure, how handled? 

-  Good Answers? 

-  Questions for Interviewer?

ANSWERING QUESTIONS: WHAT MATTERS
- If you are unsure of what the interviewer is asking you,  

politely request a more detailed explanation. 

- Ask for some time to think if you need a second to formulate your 
thoughts. It’s o.k.! 

-Do not rush. 
Do not ramble.  
Really figure out your answer first before you begin.

ANSWERING QUESTIONS:
-Can you tell me a bit about yourself? 

-You don’t want to go into too much detail. Just think of this as an 
introduction to who you are. 

-What are your strengths? 

-You also have to present yourself in a way that makes you stand 
out over all the other candidates who are likely to be just as 
“hard-working” and “team playing” as you are.  

-What are your weaknesses? 

-When you try to cover up your weaknesses, it demonstrates to 
the interviewer that you try to hide - instead of FIX - your 
weaknesses. Explain a weakness in a way that you are fixing. 

SAMPLE QUESTIONS

http://www.companyfolders.com/blog/graphic-design-job-interview-tips-questions-answers AND  https://www.upwork.com/i/interview-questions/graphic-design/  

-What kind of design software are you familiar with? 

-Express a willingness to learn new programs - this is a good idea 
even if you’re familiar with their in-house software.  

- Students > don’t undersell your web skills! Also don’t assume 
people know what the Adobe Creative Suite is if you are 
interviewing with a non-designer. 

-What have you learned from your mistakes as a graphic designer? 

-Be prepared with examples from your career that demonstrate 
your ability to bounce back from a mistake (without making you 
look like a total doofus).

SAMPLE QUESTIONS

http://www.companyfolders.com/blog/graphic-design-job-interview-tips-questions-answers AND  https://www.upwork.com/i/interview-questions/graphic-design/  

-Describe your graphic design process? 

-Employers ask this question because they want to know how 
you do what you do, how long it’ll take you to do it, and the kinds 
of roadblocks you are likely to run into along the way. 

- “Every designer should have a detailed answer prepared for 
this. A good designer won’t just jump in and start designing. 
Great designers begin by trying to understand the problem 
they’re being asked to solve. Depending on the project, they 
might interview users or look through data to determine the 
best course of action. They should also allow for at least one 
round of substantive feedback and iteration before they 
submit their final designs.” 

-That’s why you had to explain weekly assessments and  
why you made your Process Books!  :)

SAMPLE QUESTIONS

http://www.companyfolders.com/blog/graphic-design-job-interview-tips-questions-answers AND  https://www.upwork.com/i/interview-questions/graphic-design/  

-What are your graphic design career goals? 

-You want to be honest, but you don’t want to come off as 
someone who is simply using this job as a stepping stone to 
something bigger. 

-Why did you leave your last job? 

-Be careful with this, but don’t be nervous. NEVER badmouth a 
former employer. 

- If you were fired or “let go”, have an explanation that concludes 
with a positive note - everybody loves a good comeback story. 

-How good are you about sticking to your deadlines? 

-How long does it take for you to deliver the final product? 

- Be careful. Don’t overpromise because they will hold you to it.  
But don’t undersell yourself either.

SAMPLE QUESTIONS

http://www.companyfolders.com/blog/graphic-design-job-interview-tips-questions-answers AND  https://www.upwork.com/i/interview-questions/graphic-design/  



-What do you know about our company/brand? 

-Show your RESEARCH! 

- If in-house or per client >> How can you design something that 
matches their brand’s style if you don’t know anything about them? 

- If an ad agency >> Know about who their clients are/have been and 
what awards the agency has recently won. Know their specialties. 

-What brands do you most admire and how do they influence  
your work? 

- “This is a good opportunity to see whether a designer is abreast of 
current design trends and a good fit for your specific business 
needs. They should be able to articulate what makes a brand stand 
out, graphically speaking, whether that brand is directly related to 
your business or if it shares similar attributes.”

SAMPLE QUESTIONS

http://www.companyfolders.com/blog/graphic-design-job-interview-tips-questions-answers AND  https://www.upwork.com/i/interview-questions/graphic-design/  

-What have you done (or do you do) to improve your knowledge  
of graphic design or “the industry”? 

-Explain (Have an answer!) 

-Can you tell me about a time when you had to work under 
pressure and how you overcame it? 

-Explain (Have an answer, even if it’s not in a design job.) 

-What are some of your greatest accomplishments? 

-Doesn’t need to be about design work, but don’t give too much 
private information 

- They want to work with people who have ambition because 
ambitious people tend to put in the work to accomplish  
their goals.

SAMPLE QUESTIONS

http://www.companyfolders.com/blog/graphic-design-job-interview-tips-questions-answers AND  https://www.upwork.com/i/interview-questions/graphic-design/  

-What qualities do you consider necessary for a good designer? 

-Don’t give them the same answer they’ve heard a million times. 
Think through this one.  

-What kind of design projects interest you? 

-  Explain (Have an answer and not just “one that pays”.) 

-Tell me about your experience working remotely. What do you feel 
is important to make sure the work gets done efficiently? 

- “This question should give you some insight into a graphic 
designer’s work style. Mentioning the importance of regular 
communication, organization, and accountability are good signs.” 

- You’ve had a year of this in school. You have experience!

SAMPLE QUESTIONS

http://www.companyfolders.com/blog/graphic-design-job-interview-tips-questions-answers AND  https://www.upwork.com/i/interview-questions/graphic-design/  

-How do you measure the success of your designs? 

- “A good designer should always be looking for feedback and 
opportunities to iterate. They should care about metrics like 
conversion rates, click-throughs, and user feedback even if they 
aren’t measured by them.” 

-Do you have any questions for me? 

-Remember you are also interviewing them.  

- If you don't have questions for them, this is NOT GOOD.

SAMPLE QUESTIONS

http://www.companyfolders.com/blog/graphic-design-job-interview-tips-questions-answers AND  https://www.upwork.com/i/interview-questions/graphic-design/  
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(WE ALREADY TALKED ABOUT THIS)

HOW TO HAVE A SUCCESSFUL INTERVIEW
• CONFIDENCE 
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Your portfolio – and the way you talk about it – is an opportunity for 
you to shine and to demonstrate: 

- You are creative. 

- You can apply good thought processes (skilled at problem-solving). 

- You have a range of skills. 

- You are ambitious and enthusiastic!

PRESENTING YOUR PORTFOLIO
FIRST OF ALL…



-For each piece of work you are showing, be able to clearly  
(and comfortably) tell the interviewer(s) a story within 60-90 seconds. 
PRACTICE THIS. A LOT.   

- Consider for each piece, the most important thing you want to point 
out. Teamwork? Did it win an Addy? Is the typography hand-
rendered? Did you do the photography? 

-Avoid any words about classrooms and school IF you can.  
It’s not that these words are bad, but stop continuing to remind the 
interviewer you are SO NEW.  
- You have way more practical experience than most art/design students do coming out of school.  

That’s part of why our program is so good.  ;) 

- Definitely avoid the words “I had to design…”.  
Replace with something more like “I designed…”  
This opportunity provided me to design….”

PRESENTING YOUR PORTFOLIO

-For each piece of work you are showing, be able to clearly  
(and comfortably) tell the interviewer(s) a story within 60-90 seconds. 
PRACTICE THIS. A LOT. 

- Consider for each piece, the most important thing you want to point 
out. Teamwork? Did it win an Addy? Is the typography hand-
rendered? Did you do the photography? 

-Avoid any words about classrooms and school IF you can.  
It’s not that these words are bad, but stop continuing to remind the 
interviewer you are SO NEW.  
- You have way more practical experience than most art/design students do coming out of school.  

That’s part of why our program is so good.  ;) 

- Definitely avoid the words “I had to design…”.  
Replace with something more like “I designed…”  
This opportunity provided me to design….”

PRESENTING YOUR PORTFOLIO
-Your captions will guide you, but don’t read them. 

Be able to concisely explain (in a non-robotic manner): 

-Client or “client”  -Never lie, but how to word correctly if it was student work or a  
made-up client. 

-Design process  -You don’t need to explain you start with sketches on every single piece, but 
state at least once at the beginning that you do this.  - Explain if the piece you are discussing had something unique in the design 
process like teamwork, strategy, etc. 

-Design choices - Strategy. Copywriting. Platforms. Prototyping. Photography.  
Illustration Style. New software. Etc. 

-Outcomes for the client (if you know the outcomes).  - Awards? Impressive feedback from their clients?  
Consider it like a conclusion. Close that story and lead to the next piece.

PRESENTING YOUR PORTFOLIO



-Your captions will guide you, but don’t read them. 
Be able to concisely explain (in a non-robotic manner):  

-Client or “client”  -Never lie, but how to word correctly if it was student work or a  
made-up client. 

-Design process  -You don’t need to explain you start with sketches on every single piece, but 
state at least once at the beginning that you do this.  - Explain if the piece you are discussing had something unique in the design 
process like teamwork, strategy, etc. 

-Design choices - Strategy. Copywriting. Platforms. Prototyping. Photography.  
Illustration Style. New software. Etc. 

-Outcomes for the client (if you know the outcomes).  - Awards? Impressive feedback from their clients?  
Consider it like a conclusion. Close that story and lead to the next piece.

PRESENTING YOUR PORTFOLIO

The simple rule here is engagement. Your aim should be to arouse 
interest in your work, not give a speech or lecture.  

Showing your portfolio to people is also about them, not just you. 

When you come to each project, talk about it briefly to introduce it but 
don’t talk at length.  

See how they react, let them ask questions or let them simply look.  

If they are looking at you rather than the work, talk some more about 
the project – tell them what interested you about it. Look for signs that 
it's time to move on to the next project.

PRESENTING YOUR PORTFOLIO
REMEMBER…
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HOW TO HAVE A SUCCESSFUL INTERVIEW
• CONFIDENCE 
• DO’S  +  DO NOT’S 
• OPENING 
• SAMPLE QUESTIONS 
• QUESTIONS FOR INTERVIEWER(S) 
• PRESENTING YOUR PORTFOLIO 
• CLOSING 
• MORE ONLINE INTERVIEW TIPS

-Be led verbally by viewer. 

- Salary discussion - DO NOT START THIS.  
But IF it occurs in the interview, be prepared.

CLOSING HOW TO HAVE A SUCCESSFUL INTERVIEW
• CONFIDENCE 
• DO’S  +  DO NOT’S 
• OPENING 
• SAMPLE QUESTIONS 
• QUESTIONS FOR INTERVIEWER(S) 
• PRESENTING YOUR PORTFOLIO 
• CLOSING 
• MORE ONLINE INTERVIEW TIPS

-Look at the camera, not the screen. 

-Dress the part. 

- Keep your body language and actions professional.  

- Prepare your surroundings. 

- Avoid interruptions. 

- Close other programs on your computer. 

- Avoid a "Can you hear me now?" situation. 

- Practice makes perfect. 

-Use notes. 

- But don't rely too much on your notes. 

-Make sure the interviewer is engaged. 

- Follow up! 
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MORE ONLINE INTERVIEW TIPS
-Look at the camera, not the screen. 

-Dress the part. 

- Keep your body language and actions professional.  

- Prepare your surroundings. 

- Avoid interruptions. 

- Close other programs on your computer. 

- Avoid a "Can you hear me now?" situation. 

- Practice makes perfect. 

-Use notes. 

- But don't rely too much on your notes. 

-Make sure the interviewer is engaged. 

- Follow up!   (AS ALWAYS!)  :) 

MORE ONLINE INTERVIEW TIPS

• SECTION 4 GRADES + FINALIZING ALL WORK  
—  

• PORTFOLIO REVIEW VS. INFORMATIONAL INTERVIEW VS. JOB INTERVIEW  
• NETWORKING  + YOUR JOB HUNT JOURNAL 

— 
• HOW TO GET AN INTERVIEW 
• BEFORE THE INTERVIEW 
• HOW TO HAVE A SUCCESSFUL  INTERVIEW 
• INTRO TO SALARY NEGOTIATIONS 
• AFTER THE INTERVIEW 

— 
• ELEVATOR PITCH - TAKE  2 
——————————-— 

• WORKSHOP - DAY 2                           

• NOT OFFERED THE POSITION 
OR 

• OFFERED THE POSITION 

• USUALLY ON ANOTHER DAY AFTER THE 
INTERVIEW, BUT SOMETIMES THE SAME DAY.

• NOT OFFERED THE POSITION 
OR 

• OFFERED THE POSITION 

• USUALLY ON ANOTHER DAY AFTER THE 
INTERVIEW, BUT SOMETIMES THE SAME DAY.

YOU CAN AVOID THESE: 

-Lack of preparation 

- Poor personal appearance 

- Inability to express oneself clearly 

- Lack of interest and enthusiasm 

-Over emphasis on money 

-Unwilling to start at the bottom 

-Condemnation of past employers 

-Make excuses or blame others for poor performance 

-Unable to learn from mistakes and explain what  you learned 

-Overbearing “know-it-all” attitude

NOT OFFERED THE POSITION
-There is a possibility that no matter how well you prepare,  

you may not be offered  the position.  
 

-Still send a Thank You tangible note.  
Try to continue the relationship.  
DO NOT BURN A BRIDGE. EVER.

NOT OFFERED THE POSITION INTRO TO SALARY NEGOTIATIONS
• NOT OFFERED THE POSITION 

OR 
• OFFERED THE POSITION !!!!!!! 

• USUALLY ON ANOTHER DAY AFTER THE 
INTERVIEW, BUT SOMETIMES THE SAME DAY.



-REMEMBER:  
Allow the interviewer to bring up the discussion of salary.  
You DO NOT EVER start that topic. 

- This will usually happen toward the end of the first interview or 
during a follow-up interview. 

- It might be with that person.  
If you are moved over to talk to someone in HR,  
that's a VERY good sign.

TALKING MONEY TALKING MONEY - SALARIED POSITION
- SALARY:  

- If you know the salary range, you can state your requirements by 
overlapping the upper level of their range. 
   

- For example: the range is $37,000 - $40,000.   
Your range could be $39,000 - $42,000. 
Handled with tact, this shows your research and your value.  

-DON’T FORGET BENEFITS!!!! 

TALKING MONEY - SALARIED POSITION

-CONTRACT/FREELANCE: 

- State it from your research. 

-Hourly or project - you decide the best way to explain it. 

- Remember ALL of the expenses you are covering. Just the cost 
of a computer and the software is a start. Add to that the cost of 
your education. PLUS YOUR TALENT and SKILLS!  
 

-NO BENEFITS

TALKING MONEY - CONTRACT/FREELANCE

Original talk by Kelly King, SPHR, 2017, Senior Human Resources Professional 

OR NOTHING 
AT ALL

1099 MAY NOT BE 
SENT TO YOU. 

You should still  
file one by law. 
To not pay even 
when your 
employer hasn’t 
reported it to the 
government 
(“under the table”) 
is a risk you take. 

IF YOU FILLED 
THIS OUT, 

TAXES WILL 
BE WITHHELD.

AND YOU  
WILL GET A  

W-2 (MAILED or 
ONLINE) 

You will most likely 
get a tax refund,  

depending on  
how you filed.

TAXES ARE  
NOT WITHHELD. 
You will owe  
about 1/3 of  
your earnings  
to the gov’t. 

EMPLOYEE CONTRACT/
FREELANCE

• SECTION 4 GRADES + FINALIZING ALL WORK  
—  

• PORTFOLIO REVIEW VS. INFORMATIONAL INTERVIEW VS. JOB INTERVIEW  
• NETWORKING  + YOUR JOB HUNT JOURNAL 

— 
• HOW TO GET AN INTERVIEW 
• BEFORE THE INTERVIEW 
• HOW TO HAVE A SUCCESSFUL  INTERVIEW 
• INTRO TO SALARY NEGOTIATIONS 
• AFTER THE INTERVIEW 

— 
• ELEVATOR PITCH - TAKE  2 
——————————-— 

• WORKSHOP - DAY 2                           



FOLLOW-UP AFTER INTERVIEW (JOB HUNT JOURNAL)

-Always send both an email AND a (branded) Thank You letter.   

- EMAIL (with your logo in the sign-off!) can be done that day.  

-PRO: Immediate 

-CON: Can get lost in spam filter 

- TANGIBLE CARD/LETTERHEAD with handwritten*  
(or at least hand signed - not a digital signature)  
thank you note is also a MUST.  
Send it that day or the very next day. 

-PRO: It means more in the 21st century 

-CON: Takes 1-2 days to arrive (more right now) 

-So do both! 

AFTER THE INTERVIEW
-Don’t be afraid to keep following up until you hear an answer. 

YOU SHOULD. 
 

-How often? It depends. 

AFTER THE INTERVIEW
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ALSO FOR NEXT THURSDAY: 
IT IS REQUIRED THAT YOU COME  
TO CLASS LIKE YOU ARE GOING TO  
AN IN-PERSON INTERVIEW. 

INTERVIEWING WORKSHOP 
DAY 2

GRFX-4503 + GRFX-4803  |  SPRING 2024

• Design Interview Questions & Prep by Pavrithra Aravindan 
• Jobsmarts for Twentysomethings by Bradley G. Richardson  
• Best Answers to the 201 Most Frequently Asked Interview Questions 
• Knock ’Em Dead: The Ultimate job seeker’s Handbook by Martin Yate  
• Successful Interviewing for College Seniors by John D. Singleton  
• Sweaty Palms: The Neglected Art of Being Interviewed by H. Anthony Medley.
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https://www.youtube.com/watch?v=Lb0Yz_5ZYzI


WORKSHOP
• VIDEOS - F2F INTERVIEW FIRST IMPRESSIONS 
• “TELL ME ABOUT YOURSELF.” 

• PANEL UP              •  EVALUATE (WORDS + PHYSICAL) 
• “WHAT ARE YOUR WEAKNESSES?” 

• PARTNER UP                     •  EVALUATE (WORDS + PHYSICAL) 
• VIDEO - VIRTUAL INTERVIEW FIRST IMPRESSIONS 
• VIRTUAL GREETINGS  +  “WHAT ARE YOUR STRENGTHS?” 

• PANEL ZOOM UP      • EVALUATE (WORDS + PHYSICAL/VIRTUAL) 
• EXPLAIN YOUR WORK AND CHOICES

TAKE 
NOTES.

TAKE NOTES! https://www.youtube.com/watch?v=HG68Ymazo18&t=22s

TAKE NOTES! https://www.youtube.com/watch?time_continue=22&v=PCWVi5pAa30&feature=emb_logo


WORKSHOP
• VIDEOS - F2F INTERVIEW FIRST IMPRESSIONS 
• “TELL ME ABOUT YOURSELF.” 

• PANEL UP              •  EVALUATE (WORDS + PHYSICAL) 
• “WHAT ARE YOUR WEAKNESSES?” 

• PARTNER UP                     •  EVALUATE (WORDS + PHYSICAL) 
• VIDEO - VIRTUAL INTERVIEW FIRST IMPRESSIONS 
• VIRTUAL GREETINGS  +  “WHAT ARE YOUR STRENGTHS?” 

• PANEL ZOOM UP      • EVALUATE (WORDS + PHYSICAL/VIRTUAL) 
• EXPLAIN YOUR WORK AND CHOICES
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CONSIDER 
YOUR 
ANSWER.
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https://www.youtube.com/watch?v=PCWVi5pAa30
https://www.youtube.com/watch?v=MmFuWmzeiDs


-Avoid something tied to a personality trait. That can’t be fixed.  
Instead, tie it to a skill. You can improve on a skill. 

-Not something necessary for the position. 

- The weakness. 

- The context, preferably relative to a career situation. 
This makes the weakness more specific and able to be fixed. 

- Improvement measures/plan. 
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Especially 2:45 - 4:30 TAKE NOTES! 

https://www.thebalancecareers.com/what-is-your-greatest-weakness-2061288 

CONSIDER 
AT LEAST ONE 
ANSWER.

WORKSHOP
• VIDEOS - F2F INTERVIEW FIRST IMPRESSIONS 
• “TELL ME ABOUT YOURSELF.” 

• PANEL UP              •  EVALUATE (WORDS + PHYSICAL) 
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• EXPLAIN YOUR WORK AND CHOICES
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Your portfolio – and the way you talk about it – is an opportunity for 
you to shine and to demonstrate: 

- You are creative. 

- You can apply good thought processes (skilled at problem-solving). 

- You have a range of skills. 

- You are ambitious and enthusiastic!

PRESENTING YOUR PORTFOLIO
FIRST OF ALL… -For each piece of work you are showing, be able to clearly  

(and comfortably) tell the interviewer(s) a story within 60-90 seconds. 
PRACTICE THIS. A LOT.   

- Consider for each piece, the most important thing you want to point 
out. Teamwork? Did it win an Addy? Is the typography hand-
rendered? Did you do the photography? 

-Avoid any words about classrooms and school IF you can.  
It’s not that these words are bad, but stop continuing to remind the 
interviewer you are SO NEW.  
- You have way more practical experience than most art/design students do coming out of school.  

That’s part of why our program is so good.  ;) 

- Definitely avoid the words “I had to design…”.  
Replace with something more like “I designed…”  
This opportunity provided me to design….”
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PRESENTING YOUR PORTFOLIO

https://www.youtube.com/watch?v=EnnEb3_P0AI


-Your captions will guide you, but don’t read them. 
Be able to concisely explain (in a non-robotic manner): 

-Client or “client”  -Never lie, but how to word correctly if it was student work or a  
made-up client. 

-Design process  -You don’t need to explain you start with sketches on every single piece, but 
state at least once at the beginning that you do this.  - Explain if the piece you are discussing had something unique in the design 
process like teamwork, strategy, etc. 

-Design choices - Strategy. Copywriting. Platforms. Prototyping. Photography.  
Illustration Style. New software. Etc. 

-Outcomes for the client (if you know the outcomes).  - Awards? Impressive feedback from their clients?  
Consider it like a conclusion. Close that story and lead to the next piece.
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PRESENTING YOUR PORTFOLIO

The simple rule here is engagement. Your aim should be to arouse 
interest in your work, not give a speech or lecture.  

Showing your portfolio to people is also about them, not just you. 

When you come to each project, talk about it briefly to introduce it but 
don’t talk at length.  

See how they react, let them ask questions or let them simply look.  

If they are looking at you rather than the work, talk some more about 
the project – tell them what interested you about it. Look for signs that 
it's time to move on to the next project.
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PRESENTING YOUR PORTFOLIO
A FEW MORE TIPS

• SECTION 4 GRADES + SECTION 4 GRADES + FINALIZING ALL WORK  
—  

• PORTFOLIO REVIEW VS. INFORMATIONAL INTERVIEW VS. JOB INTERVIEW  
• NETWORKING  + YOUR JOB HUNT JOURNAL 

— 
• HOW TO GET AN INTERVIEW 
• BEFORE THE INTERVIEW 
• HOW TO HAVE A SUCCESSFUL  INTERVIEW 
• INTRO TO SALARY NEGOTIATIONS 
• AFTER THE INTERVIEW 

— 
• ELEVATOR PITCH - TAKE  2 
——————————-— 

• WORKSHOP - DAY 2                           


